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Bid Writer 
Cardiff Office* 

Full Time, Permanent 

Competitive Salary + Benefits 
*This business promotes hybrid working for the safety, wellbeing and protection of its 
employees. This incorporates 3 days working in the office and 2 days working from home per 
week.  
 

Aspire Recruitment Services are proud to be working in partnership with a top UK law firm with 
impressive offices situated in the centre of Cardiff. The firm has grown from humble beginnings 

to become a leading law firm, servicing a vast range of clients across the UK and overseas. They 
promote and nurture a unique culture which is based on hard work, exceptional talent, ambition, 

empathy, innovation and good humour. They have ambitious growth plans to become a top 50 
UK firm by 2021 with their culture fundamental to this achievement.  

 

Having built a significant public sector practice over the last fifteen years, this firm represent 
many major public sector organisations, numerous local authorities, emergency services and 

housing associations. To ensure continuous growth within this sector, the firm competes for 
suitable bids and tenders on a frequent basis. As such, an opportunity has arisen for a Bid Writer 

to join the wider marketing and business development team. This is a pivotal role to increase the 

firm’s work in the sector as well as some others that require significant bid writing support. 
 

The successful candidate will be required to support the monitoring of potential bid opportunities 
and then draft bids and tenders responses. This work will involve close collaboration with legal 

and central services teams from across the firm. 
 

A strong understanding of public procurement is essential. The role requires someone who has a 

good understanding of the mechanisms public sector organisations use for procuring professional 
services and experience of writing bids for framework and sole supplier contracts. They will be 

comfortable with the processes of raising clarification questions relating to PQQ and ITT stages 
and familiar with portals used for both tender submissions and ongoing contract management. 

 

From the outset of the role the successful candidate will have access to a comprehensive bid 
library and various other useful resources. They will sit as part of the firm’s business 

development and marketing team and work very closely with the client relations manager 
responsible for managing the firm’s overall engagement with the public sector. 

 

Aspire Recruitment Services are acting as an Employment Agency in respect to this vacancy. 
 

 
 

 

 


